
 

Guide to Facebook 

How to set up your Facebook profile 

1. Go to https://www.facebook.com/ and follow the process for your profile creation. 

Find your way around Facebook 

1. Your Profile 

a. The Facebook profile is where your information will live. You can make your profile as 

public or private as you want by setting privacy controls that limit the amount of 

information other users can see. The Facebook profile is where your information will 

live. You can make your profile as public or private as you want by disabling the 

information you don’t want publicly visible. 

b.  

2. Your Newsfeed 

a. This is the place where all your friends’ posts will appear. You’ll also see updates from 

pages that you’ve liked. Your posts will also appear in the newsfeed where your friends 

can see them. Advertisements and promotions will also appear in your Newsfeed.  

3. Your Timeline 

a. Often confused with a newsfeed, your timeline is a personal record of all the posts 

you’ve shared and posts you’ve interacted with. Your friends can see your timeline by 

default if they search your name unless you’ve set your privacy settings to limit who can 

see your postings.  

Guide to Facebook lingo 

1. What is a Post? 

a. A “post” is the term Facebook uses to describe something you share on your newsfeed. 

Text, images, videos and location are just a few of the types of posts you can share to 

the newsfeed for your friends to see. To share a Facebook post, go to the text box at the 

top of your newsfeed page or on your profile page. 

2. Like, Comment or Share 

a. These are the main ways that you can react to someone else’s post. If you like 

someone’s post, you can give them a thumbs up. Want to provide a comment on the 

post? That’s possible as well. Finally, if you’d like to share the post so your other 

Facebook friends can see it, you can do so by selecting the share button. 

https://www.facebook.com/


i. If a post calls for a stronger reaction than a like, you can also express that you 

love, laughed at, are amazed, sad or angry at a post by holding down the Like 

button. 

3. What are Friends? 

a. These are people you’ve either sent a request to and they’ve accepted or people who 

have sent you a request and you’ve accepted. Unlike other social networking sites that 

allow someone to follow you without you following them back, Facebook’s friend 

system requires both you and the other person to be friends with each other. 

4. What are Followers? 

a. Facebook has a follower option as well. When you add new friends, you automatically 

follow them (and they follow you, too). This is Facebook’s way of adding this new friend 

to your newsfeed and making sure you see their posts. 

5. What are Groups? 

a. Facebook users with similar interests might find it helpful to create a group on the 

platform. A group is a community of users who interact with each other based on 

various topics set by the group’s admins and other users. 

6. What are Pages? 

a. Businesses use Facebook Pages to create a presence on the social network. Pages are 

not individual Facebook users — think of them as profiles for businesses. They can post 

updates, images, videos and all the other types of content that profiles can. 

7. What are Events? 

a. Individual users and businesses have the option to advertise events. The events can 

accept RSVPs, create a guest list and share the date time and location of the event. 

8. What is Facebook Messenger? 

a. Instead of a direct messaging platform, Facebook Messenger exists as a separate 

application so users can chat one-on-one or in a private group setting. 

9. What are Stories? 

a. Facebook stories are another way individual users and business pages can connect with 

their friends and followers. Stories are short pieces of content that are visible for just 24 

hours. After 24 hours, the stories disappear from the newsfeed. 

10. What is a Notification? 

a. A notification informs you when a friend engages with your posts, photos, videos or 

timeline. You’ll receive a notification that explains what they engaged with and when. 

Friend requests will also appear as notifications. 

Facebook Safety Features 

After you’ve signed up for a Facebook account, you can adjust your privacy settings to control who can 

see your profile and information. Follow these four steps to change your privacy settings: 

1. Click on the downward pointing arrow that’s located on the top right corner of any Facebook 

page. 

2. Click Settings. 



3. In the left sidebar, select Privacy. 

4. Set who is allowed to see your past and future posts. You can also control how people can find 

and contact you. 

Some Accounts to Follow 

• U.S. Department of Transportation 

• Federal Highway Administration 

• Federal Motor Carrier Safety Administration 

These are just a few of our LEL Partners to get you started. For a full list that includes State and 

Organizational Partners, click here. To find these Facebook accounts online, simply search the 

organizations name on your preferred search engine and include the word “Facebook” at the end of the 

name. If these organizations have an active Facebook account will be the first search result. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

https://www.facebook.com/USDOT
https://www.facebook.com/FederalHighwayAdmin
https://www.facebook.com/FMCSA
https://www.nlelp.org/about-lel/lel-partners/


Post Examples 

The following are a few examples of posts that include the basics. 

Post with image included 

 

 

 

 

 

 

 

https://www.facebook.com/nlelp/posts/3135876246647316


Post sharing a story from a media account. When your followers click on the image the story will 

open. 

1 

Shared post from another account. Note how the other account’s title and post text are located under 

the images. 

 

https://www.facebook.com/nlelp/posts/3128688850699389
https://www.facebook.com/nlelp/posts/3134479983453609


Shared post from another account with video included. 

 

https://www.facebook.com/nlelp/posts/3139777939590480

